Dear [Supervisor's Name]:
I request your approval of my attendance at the IUPESM World Congress on Medical Physics and Biomedical Engineering (IUPESM WC 2015), June 7-12, 2015, in Toronto, Canada—and here’s why: What I learn at this event will bring back dividends to our department far exceeding the cost of the Congress.  
The Congress program will include: 

· First-hand accounts of experiences by world leading experts in Medical Physics and Biomedical Engineering who have implemented new technologies.
· Opportunities to network with peers and students from around the world.
· Opportunities to exchange information and innovative ideas on how to create and sustain academic and clinical programs in medical physics and biomedical engineering.
· [Anything that may be relevant to your department or a specific case you are currently working on]

At your request, I would be happy to share a list of all of the invited speakers with you, so that together we can identify the ones whose presentations would provide the greatest benefit to our department.

In addition, the Exhibition will enable me to meet with many of our current suppliers to find out about their latest technologies and upgrades.  It also will enable me to find out what their competition has to offer.
In conclusion, I believe that the knowledge and professional contacts that I would gain at IUPESM WC 2015 would be invaluable to our department, and contribute to my personal success in this field.
Sincerely,

[Your Name]
